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How can |
understand
them when |
cannot see their
mouth and/or
hear them?¢

Frustrated?
ANXIOUS<e

Otter could help
and save your
lifelll
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How to download
this app on your
device

» Open the App Store or
Google play store

» Go to the SEARCH

» Type: Otter Voice
Meefting

» Scroll unfil you find the
Otter app

Q. otter voice meetin: € Cancel

Oll+

Otter Voice
Meeting Notes
Work from Home/Remote...
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Step-by-Step: How to download
this APP — Apple products

Second step- Click on Third Step- Choose
First step- Click on "Get" "Confinue your email" account

ul T-Mobile & 7:37 AM a1 T-Mobile 7:40 AM -
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Capture conversations
live with Al

ull T-Mobile... = 10:03 AM

Q, otter.ai
cancel @ account: :A ¢

G Signin with Google
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Otter Voice g
Meeting Notes
Work from Home/Remote... &

Choose an account

to continue to Otter

® Useanother account
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Continue with email

To continue, Google will share your name,
email address, language preference, and
profile picture with Otter. Before using this
app, you can review Otter's privacy policy
and terms of service.

G Google | |5 Microsoft

& Continue with Apple
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Android
Download

» Google Play Store
» Search: Otter
» Click Install

» Start download

| anoro | proouervmy | wamnaanotes f orrervoice notes

o Otter Voice Notes
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Record audios, transcribe your voice and share

Advertisement

Ad SEtsed Transcription Player Software. Download award-winning foot pedal control player free.

: ' Download award-winning foot pedal control player free for any computer.
§’ L ) m
e &
Latest version

2.1.12-1757 14.06.20

Requirements

Requires Android 4.4 or higher

Start Download
Start Now

= Quick To Email m
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Screens for Android




Dashboard

Free Plan &
Monthly imit resets in 24 days mens okt
>

New Conversations

Conversation with Client.mp3

°

Note
| I
——————

Note

otter tells you that it's processing the
conversation when that task has done the text
of your recording appears you could now read
the transcription to look for mistakes |
recommend that you alsc play the
transcription to listen for mistakes. To do this,
click on the Play button at the bottom.

Note

otter tells you that it's processing the
conversation when that task is done the text
of your recording appears you could now read
the transcription to lock for mistckes |
recommend that you also play the
transcription to listen for mistakes. To do this,
click on the Play button at the bottom you
can navigate through your Transcription by
moving through the scrubber bar ot the
bottom

You can also use keyboard shortcuts, which
you'll find by clicking on the question mark
icon at the right of the scrubber bar.

HOW TO RECORD A
LIVE CONVERSATION

TAP THE BLUE MICROPHONE
BUTTON IN THE MOBILE APP TO
START RECORDING

TAP THE
PAUSE OR STOP BUTTONS TO
INTERRUPT OR END RECORDING



How to edit your recorded

franscription (use pen to edit)
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How to create a folder and save your

flle

Open sidebar by tapping the three horizontal bars at top left. Select the button + button
next to the Folders tab. Type the name of your folder.

Home

My Conversations
Cancel Mew Folder

. Shared with Me

All Conversations

Settings
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ul T-Mobile W... & 8:56 AM
= @D
Concel Select Conversat... Add
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e Hcmd-washlng e Mon. 6/22 - 8:50 AM

= Note hygiene, prog...

My Conversations ©013

% Shared with Me Fri. 6/19 - 2:32 PM
There are no conversations Note l'oreal paris,...
in this folder yet ©0:06

Fri. 6/19 - 2:32 PM
) Note literally, love,...
FOLEERS Add conversations ©0:04
= Hand-washing
Rename folder
@ All Conversations
Trash Delete folder

&
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= Cancel

How to add the file to your folder




Otter Plans
FEES

CORE FEATURES:
Record & Playback
Transcribe in Real-Time
Identify Speakers

Generate Summary Keywords & Word
Cloud

Search by Keywords

Edit & Highlight

Share & Collaborate with Groups
Organize with Folders

Export Audio & TEXT (TXT)

Sync Zoom Cloud Recordings

Transcription Minutes per month

PREMIUM FEATURES:

Import Audio & Video

Advanced Export (PDF, DOCX, SRT)
More Playback Speeds & Skip Silence
Bulk Import

Bulk Export

BASIC
FREE

600

PREMIUM TEAMS

$8.33 user/month (Billed $20.00 user/month (Billed
Annually) Annually)

X X

6,000 mins/user (max.
4 hrs each)

6,000 mins/user (max.
4 hrs each)

~eqatures and Price
ISt for upgrade to
0aid subscription

**Students receive discount
of 50% off regular
subscription price.
hitps://otter.ai/pricing / http
s://ofter.ai/edu



Please use this
website,
for more detailed

information.



https://blog.otter.ai/help-center/

Contact Us:

email: DHHShelp@fssa.in.gov
Website: Dhhs.in.gov
Videophone: 317-542-3324
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